




historical documents that are challenging to copy, the District
reserves the right to charge the actual costs incurred.

e. If it is necessary to charge for a request, payment must be made in
advance. If staff time is less than the estimated cost, the requestor
will be refunded the difference.

2. Requestors may request a waiver or reduction of fees. This request may be
submitted in the same method as a request for records. Requestors are
encouraged to include a statement detailing why they believe the waiver is
in the public interest. The Public Records Officer will make a decision
primarily by balancing the public interest in releasing the records against
the public interest in recouping the Districtôs costs. The decision will be
communicated in writing as soon as practicable after receiving the request
for a waiver.

3. If fees are assessed (and a fee waiver is denied), and the fees are not paid
within sixty calendar days, the request will be cancelled.

E. While the District honors the spirit and letter of the public records law, the school
district also recognizes that it is in possession of sensitive and confidential
information about students, staff, and families.

1. If a request names or overtly relates to a staff member and seeks
potentially sensitive, personal, or private information, the Public Records
Officer will provide a written notification to the staff member within the next
business day. If, in the course of reviewing records, the Public Records
Officer realizes for the first time that the records relate to a staff member
and contain potentially sensitive, personal, or private information, the Public
Records Officer will provide a written notification to the staff member as
soon as practicable.

a. If the staff member is represented by a union, a copy of the
notification will also be shared with that union.

2. For each record identified as potentially responsive to a request, the Public
Records Officer shall review the record and determine whether it is
responsive to the request, whether it contains confidential information, and
whether the record is exempt from disclosure. For any proposed redaction,
the Public Records Officer shall be able to show the legal basis for
withholding the information or records.

3. When necessary, the Public Records Officer shall seek the advice of legal
counsel to complete this analysis. If the Public Records Officer or any
member of the General Counselôs Office is named in the request, the



named individuals shall recuse themself from decision making as to the
application of exemptions to the records at issue.

4. If the Public Records Officer determines that any records should be
redacted or withheld , it shall provide notice to the requestor citing the legal
basis for the redactions and include a statement that the requestor has the
right to seek review of the redactions from the Multnomah County District
Attorney or from the Board of Education.

5. Upon receiving a request for review under 2.50.010-P Public Access to
District Records, the Board will vote on whether to consider the appeal at its
next full meeting. If it votes to consider the appeal, all documents subject to
the review shall be provided to the Board on a confidential basis. Once the
Board votes to consider the review, it has 30 days to vote on the appeal.
The Board may affirm the Districtôs decision or may reverse and direct the
Public Records Officer and General Counselôs Office to conduct a second
review of the exempted materials or assessed fees. The Board shall not
consider requests where a decision has already been made by the District
Attorneyôs Office.

F. Upon request, the Public Records Officer shall make records available to persons
with disabilities in an appropriate format in accordance with the requirements of
the Americans with Disabilities Act. No fees will be charged for the incremental
cost of providing records in an alternative format.

G. The District will respond to all Public Records Requests without regard to the
identity or motive of the requestor. All District employees are expected to
cooperate with the Public Records Officer to identify and evaluate records, and
may not retaliate against any requestor. The District recognizes that requestors
may be frustrated when Confidential Information is redacted or withheld, or when
fees are assessed. However, good-faith actions taken in the normal course of
responding to a public records request, including applying redactions, assessing
fees, or denying a request, with a reasonable basis under State or Federal law,
shall not be considered retaliation.

Policy References: 2.50.010-P
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